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Stepping Stones PreSchool
Safety Policy and Practice

The safety of the children is of paramount importance.  In order to ensure the safety of both children and adults the Pre-School will ensure that:-

All children are supervised by adults at all times and will always be within sight of an adult.  There will be at least two adults present when children are on the premises.

Children will only leave the group with authorised adults.  There will be an adult/child ratio of at least one to three on outings. If a small group does go out, there will be sufficient adults to maintain appropriate ratios for staff and children remaining on the premises. 

All adults are aware of the system(s) in operation for children’s arrivals and departures and an adult will be at the door during these periods.

A register of staff and children is completed as they arrive so that a complete record of all those present is available in any emergency.

Late arrivals and children collected early will be recorded to account for all children if an emergency should arise.

During the admission process we always check if there are any persons not allowed to collect a child, checking who has parental responsibility. If someone is not allowed to collect we will ask for as many details as possible to maintain security and the safety of the children.

We will record it when children will be collected by someone other than their parents or carers or one of their authorised contacts. A picture or code word will be requested where staff do not know the person collecting the child. 

The layout and space ratios allow children and adults to move safely and freely between activities.

Activities such as cooking, woodwork and energetic play receive close and constant supervision and risk assessment carried out if required.

Fire Drills are held every term.

Lockdown procedures are practiced regularly. 

The setting will take account of the new national alert system on the mobile phone signified by a loud siren like sound and vibration that will last for 10 seconds and follow any guidance that is issued. If a phone number or link to the Gov.uk website is included these will be followed up.  

Once parents have left the school grounds all gates are locked and bolted and there is a buzzer system on the main gate for entry.

Equipment
Safety checks on premises, both outdoors and indoors, are made before every day/session using our risk assessment form. We have an outing risk assessment for every time we leave the premises specific to visiting the park, town, nature reserve or fire station. 

First aid supplies are regularly checked for dates and stock levels. 

We have a swimming pool risk assessment alongside William Barnes swimming pool normal operating procedure and emergency action plan. 

Equipment is checked regularly and any dangerous items repaired or discarded.

All dangerous materials, including medicines and cleaning materials are stored out of reach of children.

Children do not have unsupervised access to kitchens, cookers or any cupboards storing hazardous materials including matches and all outside storage facilities.

Fire doors are never obstructed.

Fires/heaters/electric points/wires and leads are adequately guarded.

Equipment offered to children is developmentally appropriate recognising that materials suitable for an older child may pose a risk for younger, less mature children.

Safety goggles are worn when doing woodwork.

Large equipment is erected with care and checked regularly.

Fire extinguishers are checked annually and staff know how to use them.

No smoking, Vapes or electric cigarettes are allowed anywhere on the school site.

Accidents
All accidents will be recorded in the accident record system. Any child who has a head bump will get a text sent to their parent or carer and receive guidance on what to look out for if needing medical attention.

In cases of child needing medical attention our first aiders would accompany the child to hospital if the ambulance arrived before the parents. 

We will have a first aid trained practitioner at every session.

There is an easily accessible first aid box which is kept correctly stocked and replenished when needed.

The premises are checked before locking up at the end of the day/session.

Serious accidents, illnesses, injuries or death of any child or staff member whilst on the premises will be notified to the Designated Safeguarding Officer within one day. 

· Ofsted within 14 days.  
· The Health and Safety Executive will also be informed within 14 days.
· The Local Authority Designated Officer 
· Our insurance company
· The Dorset Council Family Support and Advice Line 
· In some instanced the Police will also be notified. 
· RIDDOR within 15 days if the injured person is a member of staff, in case of an accident where a worker is incapacitate for more than 7 consecutive days.

Will be notified of any serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those agencies.

Staff medication
All staff medication will be stored securely in an area that is out of reach and not accessible to children.  

Staff are required to disclose if they are taking any medication which may affect their ability to look after children properly.

No member of staff can commence employment until an enhanced DBS check has been completed and adequate references received.

[bookmark: _GoBack]We have a visitor book to record all who enter the setting. 







THIS POLICY WAS ADOPTED AT A MEETING OF THE 
PRE-SCHOOL HELD ON (DATE)..........................................................
SIGNED ON BEHALF OF THE PRE-SCHOOL..........................................
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